43 BIAM SUPPLEMENT 2

Table of Contents

. PROPERTY MANAGEMENT REGULATIONS

Page No
1. Genmneral
.1 Purpose 1
.2 Policy 1
.3 Authority 1
4 BIAPMR Format 1
CHAPTER 114H BUREAU OF INDIAN AFFAIRS PROPERTY MANAGEMENT
REGULATIONS (BIAPMR) '
"PART 114 H-1 INTRODUCTION
114H-1.1000 Scope of Chapter 2
1148-1.000-75 Procedure ‘ 2
Subpart 114H-1.1 Regulations System 3
1148-1.100 Scope of Subpart : -3
1148-1.01-75 Federal/Interior Property Management
Regulations System ) 3
114H~1.102-75 Bureau of Indian Affairs Property - '
Management Regulations 3 -
114H-1.106-75 Applicability of BIAPMR System : 3
114H-1.108-75 BIA Implementation and Supplementation
. of FPMR/IPMR 3
1148-1.109-75 Numbering in the BIAPMR System 4
1148-1.110-75 Deviation 4
PART 114H-3 ANNUAL REAL PROPERTY INVENTORIES
Subpart 114B-3.2  Annual Report - Real Property Owned
by the United States 5
" 1348=3,201 -- - - Bureau. Reporting-offices— SN TP S
--114H-3.202 -+  Coverage - : o 5.
114H~-3.203 Exclusion 5 -
114H-3.204 Reports to be Submitted 5
1148-3.206 Preparation and Due Dates 6
Subpart 1148-3.3  Annual Report—Real Property Leased :
to the United States 7
1148-3.301 -Reporting Agency - Annual Report of Real
- Property Leased to the United States 7
1148-3.302 Coverage 7
1148~-3.304 Reports to be Submitted : -7
1148-3.306 Preparation and Due Dates - Annual Report :
of Real Property Leased to the
United States 7

Supp. 2, Release 1, 4/5/84



43 BIAM SUPPLEMENT 2

PROPERTY MANAGEMENT REGULATIONS

TABLE OF CONTENTS

Subpart 114H~19.6 Accommodations for the Physically
Handicapped
114H-19.607 Reporting

PART 114H-25  SUPPLY AND PROCUREMENT

114H-25.0075 Requirements Determination
114H-25.0076 Requisitioning Supplies and Equipment

PART 114H-25.1  GENERAL

Subpart 114H-25.1 General Policies
1148-25.100 Use of Government Personal Property
and Nonpersonal Services

Subpart 114H-25.3 Use Standards
114H-25.304 Additional Systems and Equipment for
Passenger Vehicles and Light Trucks

1148-25.75 Property Management Reporting Raquirements

114H-25.7500 Scope of Subpart

PART 114H-26 PROCUREMENT SOURCES AND PROGRAMS

Subpart 114H-26.1 General
1148-26.100-2 Request for Waivers

114B-26.107 Priorities for Use of Supply Sources - - -

---Subpart.114H-26.2 . Federal Requisitioning System i

114H-26.201-75. BIA Orderipng Procedures U
1148-~26.203 Activity Address Codes

Subpart 114H-26.4 Purchase of Items From Federal
Supply Schedule Contractors

" '114B-26.%406 - ‘~"U.S. Government Natiomal Credit Card . -=--

for Use in Obtaining Service Station
Deliveries and Services
1148-26.406.1 General

Subpart 114H-26.5 GSA Procurement Programs

1148-26.500 Scope and Applicability of.Subpart
1148-26.500-75 Definitionms
1148-26.501 Purchase of New Motor Vehicles

1148-26.501-1 General
1148-26.501-2 Consolidated Purchase Program
1148-26.501-3 Submission of Orders

Sypp. 2, Release 1, 4/5/84

O O

10

10

11
12
12

14
14
14

5 ...
‘.. 15 .-‘ . .
15

16

16
16

17
17
17
18
18
19
19



43 BIAM SUPPLEMENT 2

PROPERTY MANAGEMENT REGULATIONS
Table of Contents

114H#-26.501-51 Limitation on Acquisition of Passenger-
Carrying Motor Vehicles
114H-26.501-52 Limitation on the Acquisition of Law
Enforcement Passenger Automobiles
1140-26.501-75 Limitation of the Acquisition of All
Motor Vehicles
114H-26.501~76  Requirements and Limitations Applicable
to the Acquisition of All Motor Vehicles

PART 11413-28 STORAGE AND DISTRIBUTION

Supbart 114H-28.50 Cross-Servicing Arrangements for Motor
Vehicle Fuel and 0il
114H-28.5002 Semi-Annual Report

PART 114H-38 MOTOR EQUIPMENT MANAGEMENT
114H-38.000 Scope of Part

Subpart 114H-38.0 Definition of Terms
114B-38.001 Definitions
1148-38.001-75 Motor Vehicle
114H-38.001-76  Motor Vehicles Manager
114H8-38.001-77 Trips
114H-38.001-78 Responsible Reporting Activity
1148-38.001-79. BIA-Owned Motor Vehicles

Subpart 114H—38 1 Reporting Motor Vehicle Data

“1140<38.100 - - Scopeof: Subpart R S NP
‘114H-38.101 -~ - Records - SRR e
114H-38.102 Preparation of Standard Form 82,

Agency Report of Motor Vehicle Data

-. Subpart. 1148-38.3. .0fficial.U,S. Government Tags.

1148-38.301 General Requirements
114H-38.302 Records
Subpart 114H-38.4 O0Official Legend and Agency

\ Identification

1148-38.401 General Requirements

114H-38.403 Display of Legend and Agency
Identification

114H-38.404 Procurement of Decalcomania

Supp. 2, Release 1, 4/5/84

20
20
20

20

22
22

23

24
24
24
24
24
24
25

26

e 26
26

27

28

28

28

30

30

30
31.



43 BIAM SUPPLEMENT 2

PROPERTY MANAGEMENT REGULATIONS
Table of Contents

Subpart 114H-38.6 Exemptions From Use of 0fficial U.S.

1148-38.601
114H-38.601

»

Subpart 114H~38.7

114R-38.775

Subpart 114H-38.9

114H-38.908

Subpart 114H-38.10

114H-38.1002

Subpart 114H-38.11

114H-38.11-75

Subpart 114H-38.12

1148-38.1200
1145-38.1201
1148-38.1202

Subpart 114H-38.13

114B-38.13-75

1143-38 13—76

‘Subpart - 114H-38: 50

1148-38.5005

114H-38.5075 . ...

114H-38.5075-1
114B~-38.5075-2
1148-38.5104
114B-38.5105

Government Tags and Other
Identification
General Requirements
Report of Exempted Motor Vehicles

Transfer of Title to Government-
Owned Motor Vehicles
Coutrol of Forms

Motor Vehicle Replacement Standards
Exception

Preventive Maintenance of Motor Vehicles
Agency Requirements

Storage of Govermment Motor Vehicles
General

Preparation and Control of Standard Form
149, U.S. Government Credit Card

General

Billing Codes

Administrative Control of Credit Cards

Energy Comservation in Motor Vehicle
Management

Mandatory Provisions Affecting the

- Acquisition and Use of All Law
Enforcement Vehicles

Bureau Forecasts of Planned Acquisitions

.. B em et Ll m e et e, t

Official Use of Motor Vehicles

Authorizing the Use of Govenment Motor
Vehicles Between an Employee's
Residence and Place of Employment

Care of Vehicles .

Traffic Violations

Grounds for Withdrawal of Vehicles

Limitations

Allocation and Utilization Criteria

PART 114H-40  TRANSPORTATION AND TRAFFIC MANAGEMENT

Subpart 114H-40.3 Freight Rates, Routes and Services

1148-40.307

Tonnage Reports

Supp. 2, Release 1, 4/5/84

32
32
32

34
34

35
35

36
36

37
37

38
38
38
38

39

39

39

4

41
41

42
42
42

43
43



43 BIAM Supplement 2

PROPERTY MANAGEMENT REGULATIONS
Table of Contents

PART 114H-42 PROPERTY REHABILITATION SERVICES AND FACILITIES

Subpart 114H-~42.3 Recovery of Precious Metals and Critical
Materials
114H-42.301-1 Guidelines for Conducting Agency Surveys
and Reporting to GSA

PART 114H-43 UTILIZATION OF PERSONAL PROPERTY
114B-43,301.75 Policy
"1T4H-43.321 Certification of Non-Federal Agency
Screeners
Subpart 114H-43.47 Reports
114B-43.4701 Performance Reports
PART 114H-45  SALE, ABANDONMENT, OR DESTRUCTION OF
' PERSONAL PROPERTY

Subpart 114B-45.3 Sale of Personal Property

114B-45.309 Special Classes of Property
114B-45.309-4 Firearms

114B-45.316 Report of Identical Bids
114H-45.316~-2 Reporting Requirements and Procedures

114H-45.317-75 Compliance Review

PART 114H-47 UTILIZATION AND DISPOSAL OF REAL PROPERTY

Subpart 114H-47.2 Utiliéation of‘éiceésuﬁééi'Prdpérty“

114H-47.201-4 Transfer Under Other Laws
" 1148-47.202 ~' " Reporting-of Excess Real’ Property - .= «: o v s
1148-47.202-1 =~ Reéporting Requirements - Excess S

Real Property
1148-47.202-2 Report Forms

1148~47.203 Utilization

-~ 114H-47.203~1 . . Reassignment of Real Property ... ... .
114H-47.203-7 Transfers '
114H-47.204 Determination of Surplus

114H~47.204-2 “Property Excepted from Reporting

43 BIAM Supp. 2, Rel. 6
3/16/89

44

44

45
45

47
47

48
48
48
48
48
48

49

49

49 -

49

49
49

. 49

50
50
50



43 BIAM SUPPLEMENT 2

PROPERTY MANAGEMENT REGULATIONS
Table of Contents

Subpart 114H-47.3
114H-47.300
114H-47.301
114H-47.301-2
114H-47.301-3
114H-47.301-5
114H-47.302
114H-47.304
114H-47.304-12
114H~-47.304-51

.. 114B-47 .304-52
114H-47.305
114H-47.305-1
114H-47.306
114H-47.306-1
114B-47.307
114H-47.307-1

114B-47.307-2

Subpart 114B-47.4
114H-47.401
114H-47.401-75
114H-47.402
1148-47.402-2

Subpart 114H-47.5

114B-47.501
114B-47.501-4
‘114H-47.502 -
114H-47.503
. .. 114H-47,503-1
. 114H-47.503-2"

114H-47.503-75
114H-47.503-7501
114H-47.503-7502

Subpart 114B-47.6
114H-47.603

Surplus Real Property Disposal

Scope of Subpart

General Provisions of Subpart

Applicability of Anti-Trust Laws

Disposals Under Other Laws

Records and Reports

Designation of Disposal Agencies

Advertised and Negotiated Disposals

Explanatory Statements

Noncollusive Bids and Proposals

Compliance Review

Acceptance of Offers

General

Absence of Acceptable Offers

Negotiations

Conveyances

Format of Deed or Instrument of
Conveyance

Conditions in Disposal Instruments

Management of Excess and Surplus Property
General Provisions of Subpart

Additional Definitions

Care and Handling

Expense of Care and Handling

Abandonment, Destruction, or Donation
to Public Bodies

General Provisions of Subpart

Findings

Donation to Public Bodies

Abandonment and Destruction

General

'thotlce of Proposed Abandonment or e

Destruction

Disposition of Excess Bureau-owned Buildings and
Facilities That Have Been Condemned Due to
Safety or Health Hazards and Are Scheduled

: for ‘Demolition . or Pestruction
Unsafe Facilities
Responsibilities

Delegations
Delegation to the Department of the
Interior

43 BIAM Supp. 2, Rel. 6

3/16/89

51
51
51
51
51
51
52
52
52
52
52

.52

52
52

53

53
53

54
54
54
54
54

55
55
55

.55,

55

.33

- 55

,.55a. . . ..

55a
55¢

56

56



43 BIAM Supp. 2, Rel. 6

3/16/89

43 BIAM SUPPLEMENT 2 0
PROPERTY MANAGEMENT REGULATIONS
Table of Contents
Subpart 114H-47.8 Identification of Unneeded Federal Real
Property 57
114H-47.800 Scope of Subpart 57
1148-47.802-52 Bureau of Implementation - Utilization
Criteria 57
114H-47.802-53 Records - Utilization Reviews 57
114B-47.802-54 Annual Report 58
Subpart 114H-47.51 Permits 59
114B-47.5102 Applicability 59
‘Subpart 114H-47.75 Special Disposal Authorities 60
1148-47 .7500 General 60
114H-47.7501 25 U.S.C. 443a - Conveyance to Imdian
Tribes of Federally-Owned Buildings,
Improvements, or Facilities 60
114B-47.7501-1 Procedures 61
1148-47.7501-2 Format of Conveyance of Transfer 61
114K-47.7502 25 U.S.C. 15 - Utility Facilities Used
in Administration of Bureau of Indian
Affairs 63
114H-47.7502-1 Procedures 63
114H-47.7502-2 Format of Conveyance Instrument and Contracts
for Operation, Maintenance, Repair, or
Relocation of Utilities 64
1148-47.7503 25 U.S.C. 293 - Sale of Lands Purchased
for Day School or Other Indian
Administrative Purposes 66
1148-47.7503-1 Procedures 66
114H-47.7503-2 Format of Conveyance Instrument 67
114H-47.7504 .25 U.S.C. 293a ~.Conveyance of School
Properties to Local School Districts
o _ or Public Agencies 69
""114B-47.7504=1 * Procedures’ - vt B e e S 09 -
114B-47.7504-2 ° Format of Conveyance Instrument : -70
114B-47.7505 40 U.S.C. 483a(2) - Disposal of Certain
Excess and Surplus Federal Property
to the Secretary of the Interior for
-the .Benefit .of Any Group, Band, or T
Tribe of Indians o 71a
1148-47.7505-1 Procedures for Transfer of Bureau
- Holdings 71a



43 BIAM Supp. 2, Rel. 6
3/16/89

-

43 BIAM SUPPLEMENT 2 0
PROPERTY MANAGEMENT REGULATIONS
Table of Contents
1148-47.7505-2 Procedure for Transfer of Other
Federal Agency Holdings 71b
114B~-47.7506 Provision of Bureau-owned Facilities, Property,
or Equipment to Tribes to Meet Anti-Drug
Abuse Act of 1986 71b
114B-47.7506~1 Policies and Procedures 71b
114H-47.7506~2 Responsibilities 71c
PART 114H-50 UNIFORM RELOCATION ASSISTANCE AND REAL
- PROPERTY ACQUISITION POLICY
Subpart 114H-50.301 General 72
114H-50.301-75 Purpose : 72
114H-50.302-75 Fair Market Value 72
Subpart 114H-50.308 Administrative Review 73
114B-50.308 Compliance Reviews 73
Subpart 114H-50.309 Annual Reports ‘ 73
114H~50.309 Preparation and Submission of Annual
Reports . 73
Subpart 114H-50.310 Appeals '
114B-50.310 Appeals Pertaining to Relocation Assistance 74
Subpart 114H-50.312 Uniform Real Property Acquisition Policy 75
114H-50.312 Acquisition Policy 75
114H-50.313-75 Appraisal 75
PART 114B-51.75 PROVISION' AND ASSIGNMENT OF QUARTERS AND
FURNISHINGS .
Subpart’ 114H-51.75 Provision and Assignment of Quarters" :
and Furnishings 76
114B-51.7500 General 76
114H-51.7501 Purpose 76
--114H=-51.7502 .. Policy. . . . .. .76_.
114H-51.7503 Authority 76
1148B-51.7504 Definitions . - 76a
114H-51.7505 Responsibilities for Quarters Management Program 76b
114H-51.7505~-1 Designation of Quarters Management Officers 76b
114H-51.7505-2 Quarters Management Officer's Responsibilities 77
1148-51.7506 Authority for Assignment of Quarters 77b



43 BIAM SUPPLEMENT 2 0
PROPERTY MANAGEMENT REGULATIONS
Table of Contents
114H-51.7507 Policy on. Quarters Assignment 77b
114H-51.7508 Establishing New Quarters 77b
114B-51.7509 Acquisition and Assignment of Housekeeping
Furnishings 78
114H-51.7510 Special Security Measures for Transient
and Seasonal Quarters 78
PART 114H-52.75 ESTABLISHMENT OF QUARTERS RENTAL RATES
Subpart 114H-52.75 Establishment of Quarters Rental Rates 79
114H-52.7500 General 79
1148-52.7501 Purpose 79
1148-52.7502 Authority 79
114B-52.7503 Criteria for Identifying an Established
Community 79
114H-52.7504 Listing of Amenities Present 79
114H-52.7505 Extension of Comparability for
Transient or Temporary Quarters 79a
114H-52.7506 Survey and Appraisal Policy 79a
114H-52.7507 Administrative Review of Adjustments to the
. Base Rental Rate 79a
114H-52.7508 Corrective Action on Rental Rate Previously .
Served on Tenant 79a
114H-52.7509 Tenant Copies of Government Quarters Inventory
Forms and Quarters Evaluation Schedule 79
114H-52.7510 Corrective Action on Appealed Rental Rate
Adjustments 7%
PART 114H-52.80 - -RENTAL INCOME AND EXPENDITURES, IN MANAGEMENT
OF QUARTERS
Subpart 114H-52 80 Rental Income ‘and Expenditure. i - e
‘Management of Quarters - 80
114H-52.8000 General 80
114H-52.8001 Purpose 80
114H-52.8002 Policy 80
- 114H-52.8003 . - ..Authority .. . 80
114H-52.8004 Rental Income and Expendltures 80a
114H-52.8005 Collection of Rents 80a
114H-52.8006 =~ Collection of Delinquent, Uncollected Rents 80b
114H-52.8007 Furloughed Employees 8la
114H-52.8008 Expenditure of Rental Receipts 8la

43 BIAM Supp. 2, Rel. 6

3/16/89



43 BIAM Supp. 2, Rel. 6

3/16/89

43 BIAM SUPPLEMENT 2 0
PROPERTY MANAGEMENT REGULATIONS
Table of Contents
114B-52.8009 Quarters Furnished for Use by Pub. L.
93-638 Contractors 81b
114B-52.8010 Program Responsibilities 82
114H-52.8011 Collection of Rents for Quarters Occupied
by Employees of Other Federal Agencies 82a
114H-52.8012 Non-Federal, Private Parties Quarters Rental 82a
114H-52.8013 Eviction 82a
114H-52.8014% Maintenance, Operation and Administrative
Management of Quarters 82b
f
PART 114H-60 PERSONAL PROPERTY MANAGEMENT
114H-60.000 Scope of Part 83
114H-60.001-75 Supplemental Procedures 83
114H-60.002 Compliance Reviews 83
114H-60.100 Definitions 83
114H-60.102-75 Property Management Related Directives
and Publications 84
114H~-60.103 Property Controls 84
114B-60.103-75 BIA Property Accountability Records System 84
114H-60.104 Use of Government Property Restricted to Official
Purposes 85
114H-60.104-75 Use and Control of Weapons and Firearms 85
114H-60.105 Property Irregularities 86
Subpart 114H-60.2 Receipt of Property and Service 87
114B-60.202 Base Receiving Principles 87
114H-60.203 Documentation of Rece1pts 87
Subpart 114H-60.3 Identifxcat1on of Personal Property 89
114B-60.302 Assignment and Display of Property Numbers 89
114H-50.302-75 ' BIA Property Tax Numbers g9 T
114H-60.302.76 Marking 89
114H-60.302-77 Marking of Non-Capitalized Non-Expendable Property 90
1148-60.303 Items Requiring Special Identification 20
Subpart 114H-60.4 Storage of Property - 91
114B-60.475 Storage and Stores Responsib1lity 91
Subpart 114H-60.5 “~Classification of Property 92
1148-60.501 Classification Criteria 92
114B-60.501-75 Livestock Classification 92
114B-60.575 BIA Policy 93.



43 BIAM SUPPLEMENT 2 0
PROPERTY MANAGEMENT REGULATIONS

. Table of Contents

Subpart 114H-60.6 Stores Records 94
114B-60.600 General Ledger Control Account 94
114B-60.601-75 Storehouse Records 94

Subpart 114B-60.7 Non-Expendable Property Records 96
114H~-60.701 Accountability Records 96
114B-60.775 BIA Capitalized Property Records System 96
1148-60.775-1 Procedures 96
114B-60.776 Accountability and Control for Property in the

— Custody of the BIA but Owned by Others 99

Subpart 114H-60.8 Periodic Inventories of Personal Property 100
114H-60.800 Physical Inventories 100
114H-60.875 BIA Inventory Practices 100

Subpart 114H-60.9 Board of Survey Procedures 102
1148H-60.905 Reviewing Authority 102

PART 114H-80 BIA ILLUSTRATION OF FORMS

114H-80.100 Scope of Part 103
. 1148-80.100 Form BIA - 4310 Personal Property Accountability

Transactions Illustration 1
114B-80.4311 Receiving Report Illustration 2
114H-80.4312 Form BIA - 4312 Property Invoice Illustration 3
114H-80.4313 Form BIA -~ 4313 Property Balance Sheet Illustration 4
114B-80.4314 Form BIA - 4314 Requisition Illustration 5
114H-80.4315 Form BIA- 4315 Production Réport Illustration 6
114B-80.4319 Form BIA - 4319 Real Property

Accountability Illustration 7
114H-80.4320 Form BIA - 4320 Return Material Credit Illustration 8
114H-80.4325 Personal Property Accountability

Transactions Illustration 9

. 43 BIAM Supp. 2, Rel. 6
3/16/89



43 BIAM SUPPLEMENT 2

PROPERTY MANAGEMENT REGULATIONS
Table of Contents

114H-80.4326

Form BIA - 4326 Request for Use of
Government Vehicle Between Employee's

Other Agency Directives Which Apply

Federal Property Management Regulations

Federal Procurement

Regulations

General Accounting Office Policy and Procedures
Manual for Guidance of Federal Agencies

43 BIAM Supp. 2, Rel. 6

3/16/89

Domicile and Place of Official Duty Illustration 10
114H-80.4329 BIA Form - 4329 Personal Property Intra-

Bureau Transfer Tramsaction Illustration 11
114H-80.4330 BIA Form-4330 Request for Exemption From

: Displaying Official U.S. Government Tags
. and Other Identification on a BIA

Government-Owned Motor Vehicle Illustration 12
114H-80.4331 BIA Form-4331 Personal Property - Mass

Change Code Sheet Illustration 13
114H-80.4334 BIA Form-4334 Rental Report Illustration 14



43 BIAM SUPPLEMENT 2 1.1

PROPERTY MANAGEMENT REGULATIONS
GENERAL

1. GENERAL

1.1 Purpose - This supplement sets forth the real and personal property and
supply management directives of the Bureau in the prescribed numbering and
format system of the Federal Property Management Regulations (FPMR), and
Interior Property Management Regulations (IPMR), in order to comply with those
regulations and to provide for ease of cross-reference between the Bureau
manual issuances implementing, supplementing, or deviating from the FPMR and
IPMR, thereby eliminating the need for duplicating or paraphrasing those
.regulations.

1.2 Policy - This supplement to the Bureau manual will be known as the Bureau
of Indian Affairs Property Management Regulations (BIAPMR), and will be so
referenced when sections or portions of material contained therein are cited
in correspondence or other records or actions. The Federal and Interior
Property Management Regulations (Title 41 CFR, Chapter 101 and 114), are
hereby incorporated by reference as a part of this supplement and will be used
in conjunction herewith. The BIAPMR will be published as Bureau internal
directives as this supplement to the Bureau manual only and not in the Code of
Federal Regulations in order to avoid unnecessary printing and publication
costs.

1.3 Authority. Authority and prescribed format for the BIAPMR are provided
in the Departmental Manual at 400 DM and in the FPMR and IPMR at Subparts
101-1.1 and 114-1.1 respectively.

1.4 BIAPMR Format. The remaining material contained in this supplement is
numbered and formatted to comply with the Federal Property Management
Regulations System. The system and numbering are explained in Subpart
114H-1.1 “"Regulation System” on page 3 following.

Supp. 2, Release 1, 4/5/84 5}5?‘_@5503
‘ FEBRUARY 1654
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Introduction

PART 114H-1 - INTRODUCTION

114H-1.000 Scope of Chapter.

(a) This Chapter establishes a system for the codification and
publication of policies and procedures of the Bureau of Indian Affairs
Property Management Regulations which implement or supplement, the Federal
Property Management Regulations and/or Interior Property Management
Regulations.

"7 (b) The Federal Property Management Regulations (FPMR) are published as
Chapter 101 in Title 41 of the Code of Federal Regulations. The Interior
Property Management Regulations (IPMR), are published as Chapter 114 in Title
41 of the Code of Federal Regulations. The Bureau of Indian Affairs Property
Management Regulations (BIAPMR), are published internally as Supplement 2 of
Part 43 of the Bureau of Indian Affairs Manual.

(c) The FPMR, IPMR, and BIAPMR establish policies and procedures covering
the acquisition, utilization, management and disposition of real and personal
property for the Bureau of Indian Affairs. The BIAPMR is an extension of, and
is to be utilized in concert with the FPMR and the IPMR. Therefore,
substantive guidance for a more complete understanding of relevant
requirements governing property management matters will be found in the
application of a collective reference to the FPMR, IPMR, and BIAPMR in order.
The current FPMR and IPMR are required to be maintained and utilized in
conjunction with the BIAPMR in order to have a complete reference of Property
Management Regulations for the Bureau of Indian Affairs.

1148-1.000-75 Procedure.

Organization and preparation of the BIAPMR is in adherence to the
following precepts.

(a) The FPMR, IPMR, and BIAPMR are to provide policies, procedures, and
authority clarification pertaining to the management of property for the BIA.
The IPMR (or the FPMR) should not be repeated, paraphrased or otherwise
restated in the BIAPMR.

(b) The BIAPMR's purpose is to (1) implement and supplement the FPMR and
IPMR and (2) implement certain other regulations applicable to the BIA such as
special authorities.

Supp. 2, Release 1, 4/5/84
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PROPERTY MANAGEMENT REGULATIONS
Regulations System

Subpart 114H-1.1 - Regulations System

114B-1.100 Scope of Subpart.

This subpart describes the Bureau of Indian Affairs Property Management
Regulations System which establishes uniform property management policies,
regulations, and procedures for use throughout the Bureau of Indian Affairs.

114H-1.101-75 Federal/Interior Property Management Regulations System.

.. The Bureau of Indian Affairs Property Management Regulations System is
based upon the Federal Property Management Regulations System and the Interior
Property Management Regulations System.

114H-1.102-75 Bureau of Indian Affairs Property Management Regulationms.

Bureau of Indian Affairs Property Management Regulations (BIAPMR), are
issued as necessary to (a) supplement the Federal Property Management
Regulations (FPMR), and the Interior Property Management Regulations (IPMR),
and (b) to implement other property management policies and regulations to be
promulgated as a result of Acts of Congress, Executive Orders, and decisions.
of the General Accounting Office (GAO), Office of Management and Budget (OMB),
and General Services Administration (GSA).

All BIAPMR issuances shall be distributed as issued to all field offices of
the Bureau of Indian Affairs. Areas shall provide to and maintain with the
Division of Property Management, curreunt listings of all field activities. in
their Area that are to receive BIAPMR issuances.

1148-1.106-75  Applicability of BIAPMR System. .

The Bureau of Indian Affairs' Property Management Regulations (BIAPMR)

- ‘system, as well as the FPMR atid IPMR Systétis, applies-to-all offices and - - “ -

organizations 6f the Bureau of Indian Affairs unless otherwise indicated in
the FPMR, IPMR, or BIAPMR, or specifically excluded by law.

1148-1.108-75 BIA Implementation and Supplementation of FPMR/IPMR.

As provided in 400 DM 1 and BIAPMR L14H-1.102, the BIA shall issue BIAPME
material to supplement or expand upon material already covered in the FPMR and
IPMR. 1In the absefice of any BIAPMR issuance, the FPMR and/or IPMR shall apply.

The BIAPMR System shall also be used to incorporate property management

policies and procedures related to subject matter not covered in the FPMR or
Ipm L]

Supp. 2, Release 1, 4/5/84
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PROPERTY MANAGEMENT REGULATIONS
Regulations System

The BIAPMR is developed to be an extension of, and consistent with, the
policies and procedures contained in the FPMR and IPMR and does not attempt to
duplicate FPMR/IPMR material. However, some material appearing in the
FPMR/IPMR that has been derived from other sources of authority may be
included, in part, in whole, or by reference, to provide greater-clarification
of applicability to the -BIA.

1148-1.109~75 Numbering in the BIAPMR System.

(a) The BIAPMR are issued in the same numerical sequence as the FPMR and
IPMR, except that the agency identification number "114" for Department of the
Interior, is followed by an "H", the alphabetical designation for the Bureau

of Indian Affairs (i.e., 1143)

(b) BIAPMR shall be numbered "75" or higher to identify any part, subpart,
or section that does not have a corresponding FPMR or IPMR number.

(¢) Any reference to the BIAPMR shall clearly identify the chapter, part,
section and paragraph. The correct reference for this paragraph is BIAPMR
114H-1.109-75 (c).> :

1148-1.110-75 Deviation.

(a) 1Insofar as practicable the deviation procedures contained in '
FPR 1-1.009, FPMR 101-1.110, and IPMR 114~1.110 shall be applied with respect

to BIAPMR.

(b) Any deviation from the mandatory provisions of the FPMR, IPMR, or the
BIAPMR requires written approval of the Commissioner of Indian Affairs. Area
Directors may request such approval by submitting a detailed justification to:

Director, Office of Administration
Attention' Division of Property-nanagement

(c) Requests involving deviation from provisions established by the FPMR

and/or IPMR will be further handled pursuant to FPMR 101-1.110, and IPMR
114-1.110.
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PROPERTY MANAGEMENT REGULATIONS
Annual Real Property Inventories

PART 114B-3 ANNUAL REAL PROPERTY INVENTORIES

Subpart 114H~3.2 Annual Report - Real Property Owned by the United States

114H-3.201-75 Bureau Reporting Offices.

An annual report shall be prepared by the Area Property Accountable Officer
for real property under the Area's jurisdiction other than trust property.
Such reports shall be submitted to BIA, Washington, D.C., Division of Property
Management.

1148-3.202 Coverage.
(a) Real property covered in FPMR 101-3.202 also is intended to include:
(1) Land withdrawn or reserved from the Public Domain for the
administration of Indian affairs and such land that is administered by the
Bureau for the use and benefit of Indians aund which is not held in trust.

Tmprovements thereon are likewise subject to reporting.

(2) Land held for irrigation or power projects under the
administration of the Bureau of Indian Affairs.

(3) Bureau-owned buildings and other structures and facilities which
are located on Indian-owned land. :

(b) TUse of the term "real property” used in the IPMR Sections 114-3.200
and .201 is also intended to include:

(1) Bureau-owned real property provided to Indian tribes under
contract or grant.

(2) Real property held for irrigation or power projects under the
administration of the Bureau of Indian Affairs.

(3) Real property permitted to the Indian Health Service by the
- Bureau of Indian Affairs.

1148-3.203 Exclusion.

Real property held by the Secretary in trust for Indians or Indian tribes
is not included in the Area's Annual Report of Real Property Owned by the
United States.

114H-3.204 Reports to be Submitted.

(a) The Area Property Accountable Officer shall prepare a separate GSA
Form 1166 for each installation. The term "installation” usually correspounds

Supp. 2, Release 1, 4/5/84 -
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PROPERTY MANAGEMENT REGULATIONS
Annual Real Property Inventories

to Agencies under Area jurisdiction, however, the term also applies to any

isolated real property owned by the United States under the immediate control

of the Area. Groups of property used for one specific purpose and physically

located apart from Agency locations, such as Indian schools, shall be reported
as separate installatioms.

(b) To assist the Division of Property Management in preparing
consolidated GSA Forms 1166 and 1209 for Bureau-wide holdings, the Area
Property Acccountable Officer shall submit to the Division of Property
Management a consolidated GSA Form 1166 and 1209 covering all holdings in the
Area. A copy of the comsolidated report is to be retained by the Area for
ready reference.

114H~3.206 Preparation and Due Dates.

(a) The Area Office shall prepare the components of the annual report (GSA
Forms 1166, 1209, and Area Consolidated Report) as of the last day of each
Fiscal Year. One original and one copy of these various portions shall be
sent to the Division of Property Management and are to be received no later
than 45 days after the end of each Fiscal Year.

(b) The Division of Property Management shall transmit the components of

the annual report to the Office of Acquisition and Property Management no
later than 60 days after the end of each Fiscal Year.
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Annual Report - Real Property Leased to the United States

Subpart 114H-3.3 Annual Report - Real Property Leased to the United States

114H-3.301 Reporting Agency - Annual Report of Real Property Leased to the
United States.

The annual report shall be prepared by the Area Property Accountable Officer
for leased real property under the Area's jurisdiction.

114H8-3.302 Coverage.

-~

In additiom to those kinds of property listed in FPMR 101-47.3, real
property leased from Indians or Indian tribes is to be included in the Annual
Report of Real Property Leased to the United States.

114H-3.304 Reports to be Submitted.

The Area Property Accountable Officer shall prepare a separate GSA Form
1166A for each lease in existence during the reported year as entered into by
the Area for its purposes or for Agencies. Also, a GSA Form 1209A is to be
prepared summarizing leases reported.

114H-3.306 Preparation and Due Dates - Annual Report of Real Property
. Leased by the United States.

(a) The report shall be prepared as of the last day of each Fiscal Year
with the following number of copies:

(1) An original and one copy of each GSA Form 1166A.

(2) An original and one copy of the GSA Form 1209A.

(3) One copy- of each of the above forms for retention by the Area Office.
Items (1) and (2) above shall be sent to the BIA Division of Property
Management, Washington, D.C., and are to be received mo later than 45 days
after the end of each Fiscal Year.

(b) The Division of Property Management shall transmit the components of

the annual report (Forms 1166A and 1209A) to the Office of Acquisition and
Property Mamagement no later than 60 days after the end of each Fiscal Year.

-
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PROPERTY MANAGEMENT REGULATIONS
Accommodations for the Physically Handicapped

Subpart 114H-19.6 Accommodations for the Physically Handicapped

114H-19.607 Reporting.
Each Area Property Accountable Officer shall complete and submit the

required annual report on GSA Form 2974 for receipt by the BIA Division of
Property Management, Washington, D.C., by September 5 of each year.
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PROPERTY MANAGEMENT REGULATIONS
Supply and Procurement

PART 114H-25 SUPPLY AND PROCUREMENT

114H-25.0075 Requirements Determination.

The cognizant Area or field level Property Management Staff shall provide
assistance and guidance to activities within their organization in determining
requirements for supplies and equipment and in completion of necessary
requisition forms and item descriptions.

114H-25.0076 Requisitioning Supplies and Equipment.

R

(a) Bureau offices and activities requiring supplies or equipment shall
complete a requisition Form BIA-4314 (See Part 114H-80) of this BIAPMR for a
form illustration and completion instructions). All requisitions for supplies
or equipment shall be submitted to the cognizant Property Accountable Officer
for determination as to the allowability for acquisition of the requested
item(s) and the proper source and method of supply. (See FPMR 101-26.107 and
BIAPMR 114H-26.107).

(b) Requisitions shall include the accounting data of the requisitioning
activity and shall be signed by a program official with authority to obligate
the account designated. Prior to completion of the acquisition process, the
Property Accountable Officer shall assume that funds designated are adequate
or shall obtain additional written obligation authority from the requisitioner.
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PART 114H-25.1 GENERAL.

Subpart 114H-25.1 Geuneral Policies

1148-25.100 Use of Government Personal Property and Nonpersomal Services.

(a) Government-owned personal property may be furnished for use by an
Indian tribe only when specific authority exists to do so, and then only
within the scope, purpose, and limitations as stated in the authority. Such
authority may exist when the use of Government-owned property has been

“authorized within the terms and conditions of a legally executed contract,

grant, or cooperative agreement. The Contracting/Grants Officer for that
legal instrument is the only official of the BIA who can authorize the
provision, acquisition, utilization, or disposal of any Govermment-owned
property so involved.

(b) Policies and procedures governing the acquisition, utilization,
management, and disposal of property involved in contracts with the BIA are

defined in the 19 BIAM Supplement entitled Standards and Procedures for
Acquisition and Management of Property Under Contracts.

Supp. 2, Release 1, 4/5/84
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43 BIAM SUPPLEMENT 2 1148-25.3

PROPERTY MANAGEMENT REGULATIONS
Use Standards

Subpart 114H-25.3 Use Standards

1148-25.304 Additional Systems and Equipment for Passenger
Vehicles and Light Trucks.

(a) The guidelines required to be met by IPMR 114-25.304 and FPMR
101-25.304 shall also apply to light trucks (under 8,500 GVWR).

{R) Approval for the procurement of additional systems and equipment shall
be pursuant to the requirements of FPMR 101-24.304, IPMR 114-25.304, and this

BIAPMR 114H-25.304, and require written approval by the Area Director.

(c) Authority for approval pursuant to 114H-25.304(b) shall not be
redelegated below the Area level.

Supp. 2, Release 1, 4/5/84
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PROPERTY MANAGEMENT REGULATIONS
Property Management Reporting Requirements

Subpart 114H-25.75 Property Management Reporting Requirements

114H-25.7500 Scope of Subpart.

(a) This subpart prescribes general requirements pertaining to the
preparation and submission of property management reports to the BIA Central
Office.

(a)(1l) Specific instructions and authorities pertaining to the
preparation and submission of each property management report listed in BIAPMR
‘+14H-25.7501, 114H-25.7502, 114H-25.7503, and 114B-25.7504 will be addressed
in the FPMR, IPMR or BIAPMR, referenced under "Authority and Instructions” for
that report.

(b)  Property management reports which require input from BIA field
offices or from Central Office organizations exercising property and supply
operations responsibilities are listed in:

(1) BIAPMR 114H-25.7501 for Personal Property Reports.

(2) vBIAPMR 114H-25.7502 for Real Property Reports.

(3) BIAPMR 114H-25.7503 for Space Reports, and

(4) BIAPMR 114H-25.7504 for Joint Committee on Printing Reports.

(c) Accomplishment of these reporting requirements is an important
property management function for which the Area Director is responsible. Area
Directors should impress upon their field locations the importance of these
reporting requirements, and the necessity for accurate and complete data to be
provided in a timely manner. Reporting data will be collected from all BIA
field activities including Indian Education. Every effort shall be made by
~..all eoncerned  to maintainvthezhighest"degree”of'1ntegrity“in'the*collection,"'”

-evaluation, and presentation of BIA Property- Management reports. '

(d) For each property management report, Area Offices will collect
necessary reporting data from their field locations within 30 days before the
.date that the report is due in_;hgugentral_Off;ce, Division of Property .

Management’.”

(1) Area Offices are to collect and review the required reporting data
from their field locations, collate that information into the proper
form/format, and then submit one (1) original, and two (2) copies of a
_ consolidated report to the Division of Property Management.

(2) Each report is required to be received in the Central Office, Division
of Property Management, on or before the due date established for that
report. Reports will not be acceptable if (1) presented on an outdated or
incorrect form, or in an outdated or incorrect memorandum format or (2)
contain missing, incomplete, erroneous or illegible data.
Supp. 2, Release 1, 4/5/84
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PROPERTY MANAGEMENT REGULATIONS
Property Management Reporting Requirements

(3) All reports must be transmitted by memorandum signed by the Area
Director. Area Offices will maintain proper backup documentation of how each
report was prepared for verification and audit purposes. All reports require
proper documentation, therefore, negative reports must be submitted as
required and telephome reports will not be acceptable.

Supp. 2, Release 1, 4/5/84
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PROPERTY MANAGEMENT REGULATIONS
Procurement Sources and Programs

PART 114H-26 PROCUREMENT SOURCES AND PROGRAMS
Subpart 114H-26.1 General

1148-26.100-2 Request for Waivers.

Requests to waive the requirement for use of GSA sources shall be submitted
to the Division of Property Management, for review and consideration by the
Director, Office of Administration, for possible forwarding through the
Department to GSA. This waiver requirement is not necessary when items are to

“be procured from Indian firms under the Buy Indian Act (See 114H-26.107).

1141-26.107 Priorities for Use of Supply Sources.

(a) Pursuant to authority of the "Buy Indian Act” (25 U.S.C. 47),
warranted BIA Contracting Officers may procure required supplies and services
from certified Indian-owned businesses, if prices are considered reasonable,
prior to obtaining such items through GSA and other Federal agencies' stock
programs, Federal Supply schedule contractors or other commercial sources as
listed in FPMR 101-26.107 (a) (1) (v) (vi) (vii) and (viii).

Supp. 2, Release 1, 4/5/84
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43 BIAM SUPPLEMENT 2 1148-26.2
PROPERTY MANAGEMENT REGULATIONS
Federal Requisitioning System

Subpart 114H-26.2 Federal Requisitioning System

114H-26.201-75 BIA Ordering Procedures.

Area Offices shall make arrangements with their servicing GSA Regional
Federal Supply Service Office to submit requisitions directly to GSA.

114H-26.203 Activity Address Codes.

The Chief, Branch of Property and Inventory Management, Division of Property
Management is the Bureau contact/liaison point with the GSA for obtaining
activity address codes.

Supp. 2, Release 1, 4/5/84
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43 BIAM SUPPLEMENT 2 114H-26.4

PROPERTY MANAGEMENT REGULATIONS
Purchase of Items From Federal Supply Schedule Contractors

Subpart 114H-26.4. Purchase of Items From Federal Supply Schedule
Contractors

114H-26.406 U.S. Government National Credit Card for Use in Obtaining Service
Station Deliveries and Services.

1148-26.406.1 General.
(a) U.S. Government National Credit Card, Standard Form 149, is the only
credit card authorized for use by offices of the BIA for obtaining fuel and

metor vehicle repairs and maintenance services.

(b) No more than one credit card (SF-149) shall be obtained, used, or
assigned to any one vehicle or piece of equipment.

(b)(1) Smaller items of motorized equipment may be assigned one credit
card per commodity group per project, office, or agency (i.e., all chainsaws
for a project, or all lawnmowers for an Agency, etc.).

Supp. 2, Release 1, 4/5/84
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PROPERTY MANAGEMENT REGULATIONS
GSA Procurement Programs

Subpart 114H-26.5 GSA Procurement Programs

114H-26.500 Scope and Applicability of Subpart.

(a) This subpart prescribes policies and procedures relating to the BIA's
participation in GSA's procurement programs as defined in FPMR 101-26.5, and
IPMR 114-26.5.

(b) Participation in GSA's consolidated procurement programs by all BIA
activities is required. Participation will be in accordance with provisions
of ~FPMR 101-26.5, IPMR 114-26.5, and this BIAPMR 114H-26-5. Procedures and
forms used in billing for supplies and services furnished by GSA and
subsequent payments and adjustment procedures are explained in FPMR 101-2.

114B-26.500-75 Definitions.

As used in this subpart 114H-26.5, the following terms shall have the
meanings as stated:

(a) "Motor vehicle requirement” means the identification of a necessity
for a motor vehicle. The vehicle so identified must be:

(1) Required as a replacement or addition directly necessary to the
conduct and performance of a Govermment program, funding for which is
currently appropriated by Congress.

(2) The minimum capacity/performance and fuel efficient vehicle which
will satisfy the requirement in consideration of overall safety and economy,
and the determination of the essentiality of any additional systems and _
equipment specified shall be based upon consideration of the impact on fuel
consumption and operational necessity.

(b) - The ‘term "new motor vehicles” as used in the BIAPMR means the new .
acquisition of motor vehicles. A new acquisition is an addition to the DOI

fleet of Agency-held motor vehicles regardless of age, source, or means of
acquisition.

" (e) Thé"férm‘“iiéht'trhcks“'sﬁail mean those trucks under 8,500 GVWR.

(d) The terms "acquisition” and "acquired” are synonymous, and are used in
property management to refer to the coming into possession of, or
accountability for property by any of several established "means” of
Government acquisition. Acquisition may be either from (1) Federal Government
sources, or (2) non-Federal Government sources.

(e) T"Procurement” is the acquisition (and directly related matters) from
non-Federal sources of personal property (and non—personal services) by such

Supp. 2, Release 1, 4/5/84 -
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43 BIAM SUPPLEMENT 2 114H-26.501

PROPERTY MANAGEMENT REGULATIONS
GSA Procurement Programs

)

means as purchasing, renting, leasing (including real property), contracting
or bartering, but not by seizure, condemnation, donation, or requisition.
(Reference: FPR 1-1.209).

(f) The term "new acquisition”™ is used in this subpart to refer to the
acquisition of any type of motor vehicle from any source that would result in
an addition to the Bureau of Indian Affair's motor vehicle fleet. This
applies to both addition and replacement acquisition actions.

Ir14H-26.501 Purchase of New Motor Vehicles.

114H-26.501-1 General.

(a) The Director, Office of Administration exercises the authority of the
Secretary of the Interior in the certification and approval of motor vehicle
requisitions for the Bureau of Indian Affairs. This delegation of authority
is limited in that:

(1) This authority may not be exercised below the Director, Office of
Administration.

(2) All other actions relating to motor vehicle acquisition, such as
requests for leases exceeding 60 days, procurement waivers, the use of full
size sedans, forecasts, annual operating reports, or justifications for
exceptions to the miles per gallon standards, will be processed for approval
of the Office of Acquisition and Property Management, DOI, through the
Division of Property Management and the Director, Office of Administration.

(b) To insure BIA's continuing compliance with all motor vehicle
management requirements, the new acquisition of all motor vehicles must be

approved by the Director, Office of Administration.

R SN PTSN L

“(c¢) The purchase or leasing of all motor vehicles will be from GSA'
directed sources, and only through the Division of Property Management for the
approval of the Director, Office of Administration. Areas and their field
locations do not have the authority to approve the new acquisition of motor
vehicles.. Areas and their field locations do not have authority. to deal )
directly with the GSA Automotive Commodity Center in the submission of motor”
vehicle requisitions, or deletions, additions, or changes thereto.

(d) The new acquisition of used vehicles will not be allowed except in
limited instances of special design motor vehicles (as defined in 41 CFR
101-38.001-2) or when available as excess from other agencies of the Federal
Government.

Supp. 2, Release 1, 4/5/84
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43 BIAM SUPPLEMENT 2 114H--26.501-2

PROPERTY MANAGEMENT REGULATIONS
GSA Procurement Programs

‘follows: -

1141-26.501-2 Consolidated Purchase Program.

114H-26.501-3 Submission of Orders.

(a) Area activities shall submit through their Superintendent or Officer
in Charge, all motor vehicle requirements to the Area Motor Vehicles Manager
for review and processing.

{b) Requisitions for motor vehicles shall be submitted to: "Director,
Office of Administration - Attention: Division of Property Management.

(c) Submission of orders are to be based upon current Federal standards
and specifications. Orders must be expressed in accordance with the
provisions of the applicable standard or specification. Orders are to be
submitted on a properly completed GSA Form 1781 - Motor Vehicle Requisition -
Delivery Order - Invoice, and shall contain all required FEDSTRIP data.

(d) Each requisition shall indicate the appropriation/fund code to be
charged and shall bear the original signature of an appropriate Area level
official (Contracting Officer or Purchasing Agent) authorized to obligate
cited funds.

(e) Full justification in support of the vehicle requirement shall be
attached. A statement from the Regional GSA Motor Pool Director verifying
that they cannot meet the specified motor vehicle requirements are to be
included with the justification for the vehicle's requisition.

(f) Each requisition shall contain a certification by the Area Director
that (1) the acquisition will not result ‘in the ratio of employees per each
vehicle under 8,500 GVWR exceeding the 3 to 1 limitation for the Area; (2)

.that the vehicle is the minigum capacity/performance vehicle that satisfies

requirements; (3) the requirement was forecast and approved in tﬁe'Aréa's"i
"Plan for Acquisition of Motor Vehicles" for the current Fiscal Year; and (4)
whether or not the vehicle is to be used for law enforcement purposes.

(g) Each motor vehicle acquisition shall be appropriately identified as

(1) Replacemegt Acquisition: The acquisition of a vehicle that
replaces a like existing vehicle on the BIA inventory listing.

(1) The motor vehicle to be replaced shall be identified in the
acquisition request by: year, make, type, BIA property tag number and property
management serial number, GVWR (trucks only), condition and ending mileage.
The vehicle being replaced (old) shall meet the replacement standards
prescribed in FPMR 101-38.9 and IPMR 114-38.9.

Supp. 2, Release 1, 4/5/84
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PROPERTY MANAGEMENT REGULATIONS
GSA Procurement Programs

(ii) The motor vehicle designated for replacement shall be reported
for disposal to GSA within 30 days after receipt of the replacement vehicle.
Motor vehicles that are being replaced are to be disposed of by sale as set
forth in FPMR 101-46.

114H-26.501-51 Limitation on the Acquisition of Passenger--Carrying Motor
Vehicles.

(a) The acquisition of passenger -carrying vehicles for the BIA shall be

limited to those vehicles and numbers authorized in the Appropriations Act for

the year in which the vehicles are ordered.

114H-26.501-52 Limitation on the Acquisition of Law Enforcement Passenger
Automobiles.

(a) Llaw enforcement passenger automobiles may oaly be acquired for use in
official law enforcement work, and only for operation by law enforcement
officers in the performance of their duties.

(b) For the number of law enforcement passenger vehicles appropriated each
Fiscal Year, the Division of Law Enforcement Services shall assign to each
Area a share of the appropriation that they may order against, inm order to
meet their requirements.

114H-26.501-75. Limitation of the Acquisition of All Motor Vehicles.

(a) To ensure BIA's continuing compliance with applicable motor vehicle
management requirements, the acquisition of all motor vehicles shall require
the written approval of the Director, Office of Administrationm. The
requirements of this 114H-26.501-75(a) shall not apply to vehicles obtained as
defined in BIAPMR 114H-26.501-76(d).

(b) The acquisition and/or obtaining of all motor vehicles from any source
by any means is subject to any limitations that may be established from time
to time by the Director, Office of Administratiom.

114H-26.501-76 Requirements and Limitations Applicable to the
Acquisition of All Motor Vehicles.

(a) Area Directors shall be responsible for the identification and
certification of all motor vehicle requirements for all activities located
within their Area, including Indian Education activities.

(1) The Area Property Accountable Officer shall be responsible for
acting in the Area Director's behalf to assure that all motor vehicle
management requirements are met.

Supp. 2, Release 1, 4/5/84
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PROPERTY MANAGEMENT REGULATIONS
GSA Procurement Programs

(2) All Area activities having motor vehicle requirements shall submit
to the Area Motor Vehicles Manager for review and consideration all requests
involving the acquisition of motor vehicles. The requirements of this BIAPMR
114H-26.501-76 shall apply to all acquisition requests from any source for any
reason, including requests involved with contracts, grants, or cooperative
, agreements.

(b) It shall be the responsibility of the Area Property Accountable
Officer to review all requests for the acquisition of motor vehicles from all
activities located within the Area. The purposes of this review are to assure
compliance with all motor vehicle management requirements as published in (1)
the FPMR, IPMR, BIAPMR, and (2) subsequent requirements established by
Executive Orders, OMB, GAO, GSA, Department of the Interior and/or the
Director, Office of Administration.

(c) Requirements for the provision or acquisition of Government-owned
motor vehicles that are to be involved in contracts, grants, or cooperative
agreements either as Government provided property, or as recipient acquired
Government property, shall be coordinated between the Contracting Officer and
the Area Property Accountable Officer. The Area Property Accountable QOfficer
shall provide technical assistance to the Contracting Officer relevant to such
motor vehicle acquisition requests in order to assure compliance with all
motor vehicle management requirements.

(d) .Prior to the submission of a motor vehicle acquisition request to the
Division of Property Management, the Area Property Accountable Officer shall
seek to satisfy the motor vehicle requirements from the following sources:

‘(l) Available or underutilized BIA vehicles within the Area, including
vehicles returned from involvement in a legal instrument by the Contracting
Officer as being available for general reassigmment.

(2) Vehicles reported as excess by other Bureaus and offices of the
Department of the Interior and by other Federal agencies that are in (a) good
usable condition, (b) located within an economically feasible distance, and
(c) available without transfer of funds. Acquisition of all vehicles from
these sources shall be in conformance with IPMR 114-38.5104(e).

(3) Vehicles available for assignment from the GSA Interagency Motor Pool
System.

(e) Motor vehicle requirements that can be satisfied by the preceding
categories (1, 2, & 3) of this BIAPMR 1148-26.501-76(d) shall require the
approval of the Area Director or the Area Property Accountable 0Officer when
acting in the Area Director's behalf. Authority to approve such requests
shall not be redelegated. The acquisition of any motor vehicles by any other
means shall require written approval by the Director, Office of Administration.

Supp. 2, Release 1, 4/5/84
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PROPERTY MANAGEMENT REGULATIONS
Storage and Distribution

PART 114H 28 STORAGE AND DISTRIBUTION

Subpart 114H-28.50 -- Cross-Servicing Arrangements for Motor
Vehicle Fuel and 0il

114H-28.5002 Semi-Annual Report.

The following supplemental instructions shall be followed in the
preparation and submission of the semi-annual reports on cross—-servicing
arrangements for motor vehicle fuel and oil.

'~"(a) Each Area Office dispensing motor fuel and oil to other Bureaus of
DOI, or to other Federal agencies shall submit a semi-annual report on such
activities to reach the Division of Property Management no later than January
20, and July 20, of each year.

(b) The report shall be made pursuant to the requirements of IPMR
114-28.50, and this BIAPMR 114H-28.5002.

Supp. 2, Release 1, 4/5/84
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PROPERTY MANAGEMENT REGULATIONS
Motor Equipment Management

PART 114H-38 MOTOR EQUIPMENT MANAGEMENT

114H-38.000 Scope of Part.

This part implements and supplements policies and procedures for the
accomplishment of effective and efficient management and control of motor
equipment as prescribed by FPMR 101-38, IPMR 114-38, and other applicable

requirements established by OMB, GAO, GSA and the 0ffice of the Secretary of
the Interior.

Supp. 2, Release 1, 4/5/84
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43 BIAM SUPPLEMENT 2 114H-38.0

PROPERTY MANAGEMENT REGULATIONS
Definition of Terms

Director, O0ffice of Adwministration,

Subpart 114H~-38.0 Definition of Terms

1148-38.001 Dpefinitions.
The following terms shall have the meanings stated.

1148-38.001-75 Motor Vehicle.

"Motor vehicle” means any equipment, self-propelled or drawm by mechanical
power, designed to be operated on or off road in the transportation of
property and/or passengers. This includes motorcycles, motor scooters,
saolmobiles, and electric cars or carts.

114H-38.001-76 Motor Vehicles Managgz.

(a) "Motor Vehicles Manager” - The Area Property Accountable Officer shall
act as the "Motor Vehicles Manager” for the Area, and shall in the Area
Director's behalf, establish and operate an Area-wide system for the
management and oversight of motor equipment operations and related activities.

(b) The Motor Vehicles Manager shall be responsible for the management and
control of the acquisition, utilization, and disposal of all types of motor
equipment in conformance with all regulatory requirements. The Motor Vehicles
Manager shall develop, identify, collect, analyze, and report to the
Washington. D.C., Division of Property Management, on all required management
data relevant to forecasting, acquisition, utilization, and disposal of motor
equipment. Motor vehicle management responsibilities shall include compliance
with fleet average fuel economy requirements in forecasting and reporting;
assimilation and reporting of all direct and indirect costs relevant to
operation and maintenance; and maintenance of current motor vehicle inventory
information. Purther, the Motor Vehicles Manager shall be responsible for .
accomplishment of motor vehicle management requirements established by the
the Department, or GSA.

. ' Je

The term "trip” is used to define the basis by which motor vehicles are to
be used, and utilization data shall be recorded. A trip is defined as
beg;nning,when:a.mptor.vgh;gle leaves its designated storage space and ends o
when the vehicle is returned to its designated storage space. Insofar as is
practicable, motor vehicles are to be pooled and then utilized on a trip basis
rather than being aseigned to individual programs or operators.

114H-38.001-78 Responsible Reporting Activity.

"Responsible Reporting Activity™ is the activity or program by which a
motor vehicle is utilized, and therefore is responsible for initially
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Definition of Terms

reporting information in accordance with 114H-38.101 and relevant to the
vehicle's use in an accurate and timely manner to the Property and Supply
Officer servicing the activity.

114H-38.001-79 BIA~Owned Motor Vehicles.

"BIA-owned motor vehicles” are Bureau~held motor vehicles for which the BIA
has management responsibility, including: accountability, reporting
respousibility, authority to take possession of, and authority to assign and
reassign. This does not include GSA Interagency Motor Pool Vehicles.

C——
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PROPERTY MANAGEMENT REGULATIONS
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Subpart 114H-38.1 Reporting Motor Vehicle Data

114H-38.100 Scope of Subpart.

This subpart sets forth supplemental and implementing procedures for
reporting inventory, cost, and utilization data for BIA motor vehicles.

114H-38.101 Records.

(a) Utilization data prescribed in IPMR 114-38.101 and this BIAPMR
114H-38.101 shall be recorded for all BIA motor vehicles initially on Form
DI-120, Operator's Record. Form DI-120, Operator's Record, shall be
maintained for each BIA motor vehicle to reflect all direct and indirect costs
involved in the operation of that vehicle for management purposes and for
reporting requiremeants. '

(1) It shall be the responsibility of the motor vehicle operator to record
all service station supplies and services acquired, the cost of such supplies
and services, total miles driven and hours of operation for each trip made.

(b) Motor vehicle operators shall be responsible for submitting at least
on a monthly basis, their completed Form DI-120, Operator's Record, to their
immediate supervisor. Supervisors shall be responsible for assuring that all
required operational data is provided on a monthly basis for every vehicle -
operated by his/her employees to the immediate Property and Supply Office
servicing their activity.

(c) Agency Superintendents shall be responsible for reporting all motor
vehicle utilization data to the Area's Motor Vehicles Manager on a monthly
basis.

.. (d) .The Area's Motor Vehicles Manager shall assure that all utilization
data is submitted to him/her for every vehicle in the Area, and that the
information is submitted in a timely manner.

3

(e) 1If any required utilization information for a motor vehicle is not -
submitted to the Motor Vehicles Manager on time, or if information that is
submitted is determined by the Motor Vehicles Manager to contain false,
misleading, erroneous, or missing data, the following actions shall be taken
immediately by the Area Director.

(1) The activity responsible will be given written notice explaining
‘any deficiencies, and will be allowed 30 days to achieve the corrective
action(s) defined in the notice.
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Reporting Motor Vehicle Data

(2) If the activity fails to accomplish the corrective actions within
this 30 day period, then the responsible activity will be disallowed the use
of the vehicle(s) until such time as the reporting requirements can be met.
Full utilization of the affected vehicle should continue to be made by other
activities that are complying with their responsibilities in the reporting of

. utilization data.

1148-38.102 Preparation of Standard Form 82, Agency Report of Motor Vehicle
Data.

—-

(a) The following supplemental instructions shall apply to the preparation
and submission of the annual Agéncy Report of Motor Vehicle Data - SF-82.

(b) Each Area Office shall submit this Annual Report to include all BIA
owned and commercially leased (for 60 days or more) motor vehicles in the area.
Information pertaining to motor vehicles obtained from GSA motor pools shall
not be reported. Each Area Office shall submit this report to reach the
Division of Property Managemeunt no later than forty days after the end of each
fiscal year.

(¢) This report shall be made pursuant to the requirements of FPMR
101-38.102, IPMR 114-38.102, and this BIAPMR 114H-38.102. Detailed
instructions for the preparation of this report are provided on the back of
the Standard Form 82.
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PROPERTY MANAGEMENT REGULATIONS
Official U.S. Government Tags

Subpart 114H-38.3 O0fficial U.S. Government Tags

1140-38.301 General Requirements.

(a) Official U.S. Government tags for the Department of the Interior shall
be displayed in accordance with FPMR 101-38.3, IPMR 114-38.3, and this BIAPMR
114H-38.3 on every motor vehicle managed by the Bureau. Also included are
BIA-owned motor vehicles (Government-owned), involved in contracts, grants,
and cooperative agreements as contractor-acquired Goverument property, or as
Government-furnished property.

(b) Assignment and control of U.S. Government tags for motor vehicles in
the Area shall be maintained at the Area level.

(c) Area Offices shall consolidate all requirements for tags for their
field locations and submit a completed Requisition Form BIA-4314 to the
Division of Property Management.

(d) The Division of Property Management will request assignment of a block
of numbers from the Director of Administrative Services, DOI. Upon receipt of
this assignment of tag numbers, the Division of Property Management, will
submit an SF-147 for the order through its Branch of Property and Supply
Operations, to Federal Prison Industries, Inc., pursuant to FPMR 101-38.303-2.

(e) Assigmment of official U.S. Government tags are for purposes pursuant
to FPMR 101-38.3, IPMR 114-38.3, and this BIAPMR 114B-38.3, and are not to be
used in lieu of BIA Property Inventory Identification Numbers.
114H-38.302 Records.

(a) The Divisioﬁﬂof Property Manageﬁent will, upon request, assign

"blocks” of U.S. Government license tag numbers to Area 0ffices,.and will o

‘maintain ‘a-current: record of such assignments. -

(b) Each Area Motor Vehicles Manager shall maintain a current record of
individual assignments of tags to the motor vehicles under the Area's
jurisdiction. Tags shall be treated as accountable forms, with assignment,
reassignmgn;,_digpqsition, or loss accounted for. This record shall contain

" ' the following information for each vehicle.

1. Tag numbers. ~
2. Date of assignment.

3. Make, model, type and year of vehicle to which assigned.

Supp. 2, Release 1, 4/5/84
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Manufacturer's vehicle identification number of assigned vehicles.

5. BIA Office or Agency to which assigned.

Supp. 2, Release 1, 4/5/84
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Subpart 114H-38.4 — Official Legend and Agency Identification

114H-38.401 General Requirements.

(a) All BIA-held motor vehicles including BIA-owned vehicles involved in
contracts, grants, or cooperative agreements shall be clearly identified in
conformance with the requirements of FPMR 101-38.4, IPMR 114-38.4, and this
BIAPMR 114H-38.4.

(b) The operation of any Government-owned motor vehicle that does not
display official U.S. Government tags or other identification pursuant to this
BIAPMR 114H-38.4, except those vehicles exempted under provision of BIAPMR
1148-38.6, shall not be authorized.

114H-38.403 Display of Legend and Agency Identificationm.

(a) Except as provided in FPMR 101-38.401(c), FPMR 101-38.6, IPMR
114-38.6, and BIAPMR 114H-38.6, official legend and Agency/Bureau
identification shall be displayed as follows. '

Letter Height (inches)

LEGEND AND IDENTIFICATION Minimum Maximum
For Official Use Only 1/2 3/4
U.S. -Government 3/4 1
Department of the Interior 1 1&1/2
Bureau of Indian Affairs 1/2 3/4

(b) In addition to the above,. law enforcement vehicles shall display the
following:

(1) The ‘legend “POLICE™ inh 6™ letters to ‘be- positioned directly below
“"Bureau of Indian Affairs" ‘on each front door.

(2) The official BIA Law Enforcement "shield” in a size not to exceed
14" by 14" to be positioned directly below "POLICE"” on each front door.

(3) the legend "POLICE“ in 6" letters td Be.ﬁosiﬁioned 6n the fear‘frunk
1lid, right above the trunk 1id opening on sedans, and in an appropriate
location on the rear of other type vehicles.
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114B-38.404 Procurement of Decalcomania.

(a) Area Offices will procure and stock all required decalcomania
(elastomeric pigmented film type) on a consolidated basis, for all activities
within their Area.

(b) Decalcomania required for official legend and identification shall be
readily available for application upon delivery of all acquired vehicles.
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Subpart 114H-38.6 Exemptions From Use of Official U.S Government Tags and
Other Identification

114H-38.600 General Requirements.

(a) Requests made pursuant to FPMR 101-38.603, or FPMR 101-38.605 and this
BIAPMR 114H-38.6 for exemption from the requirement for displaying U.S.
Government tags and other identification shall be submitted to the Division of
Property Management for processing.

"7 (b) Each request shall be on a typed Form BIA-4330, Request for Exemption
from Displaying Official U.S. Government Tags and Other Identification on a
BIA Government-Owned Motor Vehicle (See BIAPMR Part 114H-80 for form
illustration).

(¢) Requests shall require the review and written recommendation for
approval of the Area Special Officer and the Area Director, prior to
submission to the Division of Property Management. The Division of Property
Management will review all requests to assure conformance with applicable
property management requirements, and submit such requests through the Chief,
Division of Law Enforcement Services, BIA, to the Office of Acquisition and
Property Management, Attention: Chief, Division of Personal Property
Management, for review and consideration for approval.

114H-38.601 Report of Exempted Motor Vehicles.

(a) In order to establish and maintain administrative control, amd to
insure that current records are maintained, each Area shall submit annually a
"Report of Motor Vehicles Exempted from the Requirements for Display of
Official U.S. Government Tags and Other Identiflcation to the Div151on of
Property Management.

(b) The following instructions shall apply .to the preparation and
submission of this report.

(1) Each Area shall submit this report to include all motor vehicles
exempted from the requirements for display of official U.S. Govermment tags
and other identification. The Area's consolidated report shall be submitted
to reach the Division of Property Management no later than December 1, of each
year.

(2) This report shall be made pursuant to the requirements of FPMR
101-38.6, IPMR 114-38.6, and BIAPMR 114H-38.6.
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(3) Each report shall provide current information for each vehicle
operated without tags or identification as follows:

1. Year, make, model.

2. Manufacturer's vehicle identification number.

3. BIA property inventory identification number.

4. State issuing license tags for temporary substitution.

5. Date of Departmental approval for temporary removal of official U.S.
Government tags and other identificationm.
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Subpart 114H-38.7 Transfer of Title to Government-Owned Motor Vehicles

1148-38.775 Control of Forms.

Standard Form 97, the U.S. Government Certificate of Release of a Motor
Vehicle, and Standard Form 97-A, Agency Record Copy of the U.S. Government
Certificate of Release of a Motor Vehicle, shall be numbered consecutively for
each Area Office and shall be maintained and controlled by the Area Motor
Vehicles Manager as accountable forms. The Area Motor Vehicles Managers shall
be accountable for the receipt and issuance of all Standard Forms 97, and
Standard Forms 97-A for their Areas.
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Subpart 114H-38.9 Motor Vehicle Replacement Standards

114H-38.908 Exception.

(a) Certification in instances contemplated by FPMR 101--38.908 and IPMR
114-38.908 shall be executed by the Area Director.

(b) Authority for such certification shall not be redelegated.

(c) Certification(s) must be provided to the Division of Property
Management in support of requisition(s) for replacement motor vehicles.

C—

(d) Certification(s) shall be inde

pendent of any Boards of Survey actions
required.
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Subpart 114H-38.10 Preventive Maintenance of Motor Vehicles

114H-38.1002 Agency Requirements.

(a) Area Directors are responsible for insuring the establishment of a
preventive maintenance program for motor vehicles in their Areas in compliance
» with FPMR 101-38.10, IPMR 114-38.10, and this BIAPMR 114H-38.10. ' ;

(b) A plan detailing how preventive maintenance requirements for all motor
vehicles in the Areas are to be met shall be developed and maintained by the

Area. Motor Vehicles Managers.

(c) A record of all maintenance costs for each vehicle shall be maintained
pursuant to BIAPMR 114H-38.101.
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Subpart 114H-38.11 Storage of Government Motor Vehicles

114H-38.1175 General.

(a) All BIA-operated motor vehicles are to be assigned to designated
storage areas consistent with the requirements of FPMR 101-38.11, and this
BIAPMR 114H-38.11.

(b) Storage of motor vehicles at employee's domiciles shall be limited to
instances of a written certification by the Area Director that such storage is
esfential to the protection of life or property. Storage of motor vehicles at
employee's domicile shall be temporary in duration, and shall only be
reluctantly allowed when there ig little or no alternative, and it is in the
‘best interest of the Government to do so.
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Preparation and Control of Standard Form 149, U.S. Government Credit Card

Subpart 114H-38.12 Preparation and Control of Standard Form 149, U.s.
Government Credit Card

1141-38.1200 General.

Supplemental instructions shall be provided from time to time by the
Division of Property Management detailing current procedures and requirements
relevant to the preparation and ordering of U.S. Government Credit Cards,
SF-149. This is necessary because of varying computer system requirements
that may be established between the contractors, GSA, the Department, and the
BIA.

114H-38.1201 Billing Codes.

Billing code assignments will be established by the Division of Property
Management and provided with the supplemental instructions prescribed by
BIAPMR 114H~38.1200.

114H-38.1202 Administrative Control of Credit Cards.

The preparation, ordering, and assignment of credit cards shall be for an
Area-wide basis with management and administrative control to be maintained at
the Area level by the Motor Vehicles Manager.
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Energy Conservation in Motor Vehicle Equipment

Subpart 114H-38.13 Energy Conservation in Motor Vehicle Management

114H-38.1375 Mandatory Provisions Affecting the Acquisition and Use of All
Law Enforcement Vehicles.

(a) The acquisition and use of the following motor vehicles shall be
limited to official law enforcement purposes:

1. Law enforcement passenger carrying automobiles.
2. Light trucks under 8,500 GVWR that have been certified
as being acquired for use as law enforcement vehicles.

(b) Law enforcement sedans and light trucks shall be used only in law
enforcement work and only by law enforcement officers in the performance of
their official duties.

(¢c) Use of law enforcement vehicles for purposes other than law
enforcement work and/or by persons other than law enforcement personnel in the
performance of their official duties in other than emergency situations shall
constitute "unauthorized use” and shall be subject to the provisions of IFPMR
114-38.5006.

(d) The incidental use, or authorization for use by the Area Motor
Vehicles Manager or his/her representatives for purposes of maintenance or
other motor vehicle management requirements will be necessary from time to
time, and shall not be considered as being in conflict with this BIAPMR
114H-38.1375.

114H-38.1376 - Bureau Forecasts of Planned Acquisitions.

(a) Areas shall submit a consolidated forecast of planned acquisitions of
motor vehicles annually, to be received in the Division of Property Management
no later than November 1, of each year. The purpose of this forecast is to
assure that the BIA and the Department achieve the fleet average fuel economy
objectives p-escribed by Executive Order 11912, Executive Order 12003, FPMR
101-38.1306, and FPMR 101-38.1307. General instructions and requirements are
provided in FPMR 101-38.13.

(b) Additional_information, instructions, and requirements relating to
each Fiscal Year's forecasting and acquisition requirements shall be provided

Supp. 2, Release 1, 4/5/84 -

~

39



43 BIAM SUPPLEMENT 2 114H-38.1376(b)

PROPERTY MANAGEMENT REGULATIONS
Energy Conservation in Motor Vehicle Equipment

each year by the Division of Property Management. The additional information,
instructions, and requirements will be based in part upon Departmental
requirements and instructions established for that year for the acquisition of
fuel efficient motor vehicles. Work sheets that reflect the types of vehicles
(item numbers) which will be available during the model year will be provided
along with current EPA MPG ratings. If published at that time, current
Federal standards and specifications for motor vehicles will be included.
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Subpart 114H-38.5 Official Use of Motor Vehicles

114H-38.5005 Authorizing the Use of a Government Motor Vehicle Between an
Employee's Residence and Place of Employment.

(a) Requests pursuant to IPMR 114-38.5005 and this BIAPMR 114H-38.5005
shall be submitted to the Director, Office of Administration, Attention:
Division of Property Management on a typed Form BIA-4326, Request for Use of
Government Vehicle Between Employee's Domicile and Place of Official Duty.
(See BIAPMR Part 114H-80 for forms illustration).

7 7(b) Each request shall require the original signature of:
(1) The employee for which authorization to use the vehicle is sought.

(2) The Superintendent or equal Officer in Charge that is making the
request.

(3) The Area Director recommending approval.
(4) The Director, Office of Administration granting approval.
By signing this form, each signator assumes responsibility for assuring
that the motor vehicle's usage between home and domicile shall be limited to
that which is necessary for the reasons cited in the request. Signatories

making the request may be subject to the provisions of 31 U.S.C. Sec.
638a(c)(2) if the vehicle is used in an unauthorized manner.

114H-38.5075 Care of Vehicles.

Officials and employees shall be responsible for exercising diligence in
the operation and care of Government vehicles at all times. Failure to
properly utilize or take care of a vehicle shall be considered as
justification for refusal of further vehicle issuance to such official or
employee upon determination by the Area Motor Vehicles Manager and concurrance
by the Area Director.

114H-38.5075~1 Traffic Violations.

(a) Operators of Government vehicles are subject to all traffic laws and
regulations promulgated by any level of Government or any authorized public
entity. -

(b) Response to citations and payment of fines and penalties are the
personal responsibility of the Government motor vehicle operator. (Ref. 31
Comp. Gen. 246 (1952), and 46 Comp. Gen. 624 (1967)).

(¢) Each Area Director has an obligation to ensure that employees satisfy
fines leveled against them within the time limit prescribed by the jurisdiction
issuing the citation. ,
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PROPERTY MANAGEMENT REGULATIONS
Official Use of Motor Vehicles

(d) Area Directors may bar "repeat offenders” from driving a Government
vehicle, and take any other appropriate disciplinary action deemed appropriate
depending upon the nature of the offense.

(e) 1Instances of Government motor vehicle operators incurring traffic
citations or parking tickets shall be reported to the employee's immediate
supervisor. Supervisors shall report by memorandum through appropriate
channels to the Area Motor Vehicles Manager all such occurances.

114H-38.5075-2 Grounds for Withdrawal of Vehicle.

.~ - The Director, Office of Administration, or the Area Director may reassign,

or withdraw vehicles from further use in instances where it is determined that
the using activity, officials, or employees are not complying with the motor
vehicle management provisions established by FPMR 101-38, IPMR 114-38, and
BIAPMR 114H-38, or that the vehicle has been used improperly. Improper use
includes, but is not limited to, credit card abuse and misuse, violatiom of
traffic ordinances, at-fault accidents, vehicle abuse, and reckless driving.
In addition, Area Directors may recommend to the Division of Safety
Management, the withdrawal of SF-46, Operator's Identification Card.

114H-38.5104 Limitations.

(a) 1Insofar as practicable, law enforcement vehicles shall be pooled
within the Area's Law Enforcement Programs for maximum possible utilization
rather than assigned to individual operators. Motor vehicles may be
reassigned to other Areas when directed to do so by the Director, Office of
Administration and with concurrance by the Chief, Division of Law Enforcement.

(b) The addition of rear passenger seat(s) to sedan delivery motor
vehicles (Federal Standard 307, Type/Class XI/B) shall be prohibited.

114H~38.5105 Allocation and Utilization Criteria.

(a) Areas shall limit the number of motor vehicles under 8,500 GVWR to a
ratio not to exceed one motor vehicle per three employees on an Area-wide
basis.

(b) The Area Motor Vehicles Manager shall submit, upon request, a report
of all motor vehicles under 8,500 GVWR being used within their Area, and the
current number of employees. Vehicles to be counted shall include all (1)
BIA-owned or leased motor vehicles, and (2) all GSA Interagency Motor Pool
vehicles being utilized in BIA programs but not provided under a contract or
grant.

Supp. 2, Release 1, 4/5/84

42



43 BIAM SUPPLEMENT 2 114H-40
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PART 114H-40 TRANSPORTATION AND TRAFFIC MANAGEMENT

Subpart 114H-40.3 Freight Rates. Routes and Services

114H-40.307 Tonnage Reports.

Tonnage reports are to be submitted to the Division of Property Management
for months in which shipments are made. Reports are to be made pursuant to
FPMR 101-40.307, IPMR 114-40.307, and this BIAPMR 114H-40.307.
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PART 114H-42 PROPERTY REHABILITATION SERVICES AND FACILITIES

Subpart 114H-42.3 Recovery of Precious Metals and Critical Materials

114H~42.301-1 Guidelines for Conducting Agency Surveys and Reporting to GSA.

(a) Each Area shall submit consolidated reports for their Area on a
semi-annual basis to be received by the Division of Property Management no
later than April 15, and October 15, of each yvear.

(b) Reports are to bhe prepared pursuant to FPMR 101-42.3, IPMR 114-42.3,

.and this BIAPMR 114H-42.3, and shall be submitted on Standard Form 291, Report

of Activities Generating Precious Metals.
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PART 114H-43 UTILIZATION OF PERSONAL PROPERTY
114H-43.301.75 Policy.

(a) It shall be the policy of the Bureau of Indian Affairs to consider
available and/or excess property as the first source of supply. In no case,
however, will excess property be acquired unless its use is required for the
accomplishment of approved program requirements, and in a program for which
funding is currently appropriated by Congress.

T (1) The object of this policy is achievement of the BIA's program
objectives at the least possible cost by the responsible, effective, and
economical utilization of property already owned by the Federal Government.

(b) The acquisition of excess shall be limited to those instances
determined to be advantageous to the Government in terms of need, usefulness,
availability of expertise required for proper utilization, and care and
economic feasibility relevant to all acquisition, utilization, maintenance,
and future disposal costs.

(¢) 1In considering the acquisition of excess property, the requirements of
FPMR 101-25, IPMR 114-25, and BIAPMR 114H-25, and FPMR 101-26, IPMR 114-26,
. and BIAPMR 114H-26 shall also apply.

114H-43.321 Certification of Non-Federal Agency Screeners.

(a) Sponsorship of non-Federal agency screeners shall be limited to
instances where the terms and conditions of a property executed BIA contract,
grant, or cooperative agreement will require such for the performance of that
legal instrument.

(b) Sponsorship of non-Federal agency screeners shall require the approval
of the Area Contracting Officer.

(c) The acquisition of any excess property by contractors, grantees, or
cooperators shall be pursuant to the provisions of applicable supplements to
19 BIAM and 20 BIAM.

(d) Contracting Officers shall maintain a current record of certified
non-Federal agency screeners operating under their authority, and shall
immediately notify the appropriate GSA regional office of any changes in
screening arrangements.

(1) This record shall provide the name of each certified non-Federal

screener, the contract or grant number under which it is based, and the period
for which authority is extended.
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(e) All acquisitions/transfers of excess property requested by non-Federal
screeners shall be approved by the cognizant Contracting Officer and the Area
Property Accountable Officer.
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Subpart 114H-43.47 Reports

1148-43.4701 Performance Reports.

(a) A consolidated annual report for each Area of the utilization of
domestic excess personal property shall be submitted to be received by the
Division of Property Management no later than 30 days after the end of each
Fiscal Year. This report shall be submitted on Standard Form 121, Annual
Report of Utilization and Disposal of Excess and Surplus Personal Property.

(1) This report shall be prepared in accordance with FPMR 101-43.47,

.JIPMR 114-43.47, and this BIAPMR 114H-43.47.

(b) A counsolidated annual report for each Area of the utilization of
foreign excess property shall be submitted to be received by the Division of
Property Management no later than 30 days after the end of each Fiscal Year.
This report shall be submitted on Standard Form 365, Annual Report of Disposal
of Foreign Excess Property. Negative reports are required and may be
submitted in memorandum form in lieu of Standard Form 365.

(1) This report shall be prepared im accordance with IPMR 114-43.4701, and
this BIAPMR 114H-43.47.

(c) A consolidated annual report for each Area of property furnished to a
recipient other than a Federal agency shall be submitted to be received by the
Division of Property Management no later than 30 days after the end of each
Fiscal Year.

(1) This "Report of Personal Property Furnished to a Recipient Other Than
a Federal Agency” shall be submitted in the format and according to
instructions provided by the Division of Property Management each year for
this purpose. A separate format shall be required for each legal instrument
property was provided under.

(2) This report shall be prepared in accordance with instructions provided
each year by the Division of Property Management, FPMR 101-43.47, IPMR
114-43-47, and this BIAPMR 114H-43.47.
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: . Sale, Abandonment, or Destruction of Personal Property
PART 114H-45 SALE, ABANDONMENT, OR DESTRUCTION OF PERSONAL PROPERTY

Subpart 114H-45.3 Sale of Personal Property

114H-45.309 Special Classes of Property.

114H-45.309-4 TFirearms.

(a) The destruction of firearms pursuant to FPMR 101-45.309-4 shall be
witnessed by a designated member of the Board of Survey recommending such
destruction.

(b) Each Report of Survey, DI-~103, recommending destruction of firearms
shall be completed and signed by members of the Board of Survey and shall be
forwarded to the Area Property and Supply Officer, together with a written
statement by the designated witness attesting to the final destruction of such
weapons.

(c) A copy of the Board of Survey Report confirming the destruction of
firearms shall also be forwarded immediately to the Area's Chief Law
Enforcement Officer.

114H-45.316 Report of Identical Bids.

. 114H-45.316-2 Reporting Requirements and Procedures.

Reports on identical bids required by FPMR 101-45-316~2 and IPMR
114-45.316-2 shall be submitted to the Division of Property Management for
processing.

114H~45.317-75 Compliance Review.

Compliance reporting requirements and procedures contemplated by FPMR
101-45.3 and IPMR 114-45.3 shall be submitted in the appropriate format to the
Division of Property Management.
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43 BIAM SUPPLEMENT 2 114H-47

PROPERTY MANAGEMENT REGULATIONS
Utilization and Disposal of Real Property

PART 114H-47 UTILIZATION AND DISPOSAL OF REAL PROPERTY

Subpart 114H-47.2 Utilization of Excess Real Property

114H-47.201-4 Transfer Under Other Laws.

The provisions of FPMR Part 101-47 shall not apply to the transfer or

. disposal of Bureau real property pursuant to the following codified statutes

wherein disposal authority is placed with the Secretary of the Interior.

(1) 25 u.s.c. 15
~=(2) 25 U.S.C. 293a
(3) 25 U.S.C. &443a

114B-47.202 Reporting of Excess Real Property.

114H-47.202-1 Reporting Requirements - Excess Real Property.

When applicable, excess reports called for in the provisions set forth in
FPMR Subpart 101-47.202 shall be submitted by the Area Director to the
regional office of the General Services Administration (GSA).

114B-47.202-2 Report Forms.

Although submission of Standard Form 118 and accompanying forms are not
necessary for some of the excepted disposal processes noted in BIAMPMR
114B-47.201-4, it is recommended that the forms be used in all tramsactions to
provide a complete Bureau record of the real property conveyed.

114H-47.203 Utilization.

114B-47.203~-1 Reéssigﬁméﬁt of keal Propertf:“

A.”" " "Real propeérty to beé transferred between the Indian Health - Service (IHS)* - - -

and the Bureau of Indian Affairs shall be transferred in accordance with the -
provisions set forth in FPMR 101-47.604. Such property transfers shall only be
accepted by the Bureau of Indian Affairs for a bonafide need for BIA program
usage and not for purposes of retransfer to Indian tribes. If such real

-property is located within an Indian reservation, and. transfer to the Indian

Tribe is contemplated, such transfer shall be processed only under the
authority and procedures of 40 U.S.C. 483(a)(2).
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43 BIAM SUPPLEMENT 2 . 114H-47.204

PROPERTY MANAGEMENT REGULATIONS -
Utilization and Disposal of Real Property

B. BIA field offices shall not accept the transfer of any buildings from IHS
or other agencies for the purpose of retransfer to an Indian tribe under the
authority of 25 U.S.C. 443(a). 1If such buildings/improvements are located on
an Indian reservation, the responsible field personnel shall notify the holding
agency that the proper method to effect a transfer is by the authority of 40
U.S.C. 483(a). ;

114H-47.203-7 Transfers.

"Chief Administrative Officer" of the Bureau shall mean the Director, Office
of Administration. :

114H-47.204 Determination of Surplus.

114H-47.204-2 Property Excepted from Reporting.

A. The exceptions noted in 114H-47.201-4 are applicable to this subsection.

B.. For the'purpose of this subsection "holding agency" shall mean the Area
Office.

50
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. 114H-47.301~5 Records and Reports.

43 BIAM SUPPLEMENT 2 114H-47.3

PROPERTY MANAGEMENT REGULATION
Surplus Real Property Disposal

Subpart 114H-47.3 Surplus Real Property Disposal

114H-47.300 Scope of Subpart.

Real property not subject to the provisions of FPMR Subpart 101-47.3 are
those holdings excluded by the application of 114H-47.301-3 (a) (1) through

(4).

114H-47.301 General Provisions of Subpart.

114H-47.301-2 Applicability of Anti-Trust Laws.

C—

For the purposes of this subsection, the term “"private interest” does not
include Indian tribes within its scope, and therefore the subsection is not
applicable to the disposal of real or related persomal property to Indian
tribes.

114H-47 .301-3 Disposals Under Other Laws.

(a) Special statutes implemented by the Bureau include:
(1) 25 U.S.C. Section 15
(2) 25 U.S.C. Section 293
(3) 25 U.S.C. Section 293a
(4) 25 U.S.C. Section 443a
(5) 40 U.S.C. Section 483a (P.L. 93-599)

(b) Procedures to be followed pursuant to these authorities are set forth
in BIAPMR Subpart 114H-47.75.

(a) The Area Director shall execute GSA Form 1100, itemizing all real
property disposals completed during and prior to the close of the reported
Fisqal~¥ear: _

(b) The report shall be received by the Division of Property Management no
later than 30 days after the end of each Fiscal Year.

(c) The Division of Property Management shall consolidate a listing on GSA
Form 1100 of all property reported by the Areas and prepare a transmittal
memorandum for the Director, Office of Administration, to the Director, Office
of Acquisition and Property Management by no later than 60 days after the end
of each Fiscal Year.

Supp. 2, Release 1, 4/5/84
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43 BIAM SUPPLEMENT 2 114H-47.302

PROPERTY MANAGEMENT REGULATIONS
Surplus Real Property Disposal

114H-47.302 Designation of Disposal Agencies.

The cognizant Area Office is the disposal agency for all real and related
personal property under its jurisdiction. The Area Director is the Disposal

Officer.

114H-47.304 Advertised and Negotiated Disposals

'114H~47.304-12 Explanatory Statements.

Statements required to be prepared pursuant to IPMR 114-47.304-12 shall be
initiated by the Area Director and submitted to the Chief, Division of
Property Management, for subsequent transmittal to the Department.

114H-47.304-51 Noncollusive Bids and Proposals.

(a) For the purposes of this subsection, "Head of Bureau" shall mean the
Commissioner of Indian Affairs. In accordance with IPMR 47.304-51(b), this
authority may not be redelegated below the Commissioner level.

(b) Issues involving suspected anti-trust violations shall be raised by
memorandum from the Area Director to the Director, Office of Administration,
who shall take action to advise the Solicitor when necessary.

114H-47.304-52 Compliance Review.

(a) For purposes of this subsection, the term "headquarters office level”
means the Office of Administration.

114H-47.305 Acceptance of Offers.

114H-47.305~1 General.

.For .purposes -of this subsection,-the-“headzof.£hexdisposal.agency!s
designee” shall mean the Area Director, except as reserved to the Central
Office in BIAPMR Subpart 114H~47.75.

1148-47.306 Absence of Acceptable Offers.

114H-47.306.1 'Negotiations, =

For the purposes of this subsection, the "head of the disposal agency's
designee” shall mean the Area Director.

Supp. 2, Release 1, 4/5/84

52 -



43 BIAM SUPPLEMENT 2 114H-47.307

PROPERTY MANAGEMENT REGULATIONS
Surplus Real Property Disposal

11411-47.307 Conveyances.

114H-47.307-1 Format of Deed or Instrument of Conveyance.

Conveyance of excess Bureau real property shall be executed by quitclaim
deed and in accordance with the provisions set forth in 1148-47.75.

1148-47.307-2 Conditions in Disposal Instruments. Refer to Subpart
114H-47.75 for required conditions to be made in disposal instruments for
disposals under 114H-47.301-3.

Supp. 2, Release 1, 4/5/84 ’

53



43 BIAM SUPPLEMENT 2 1148-47.4

PROPERTY MANAGEMENT REGULATIONS
Management of Excess and Surplus Property

Subpart 114H-47.4 Management of Excess and Surplus Property

114H-47.401 General Provisions of Subpart.

114H-47.401-75 Additional Definitions.

(a) The term “holding agency and agencies” for the purposes of this
* subpart means the Area Office.

(b) The term "GSA" for the purposes of this subpart means the regional
office of GSA under whose jurisdiction the Area's property is administered.

e~

114H-47.402 Care and Handling.

114H-47.402-2 Expense of Care and Handling.

Time limitations for disposal may also be imposed by Congress, es